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ACTIUN ReQUIRMLE Juwediate Settlewent of the Delinquent fortion of Your
Advance Account

J. Atteched is a stateuent of your advance account as of 5% Nareh 1961
It Imdicates that all or a part of yowr advance account is over 60 duys
delinguent.

2. Pursuant to the provisions of you sre advised that, unless 25X1

arrangeuents are wade by you to liquida®e the delinquencies in your advance
account within 30 days frou the date of this notice, action will be taken to
racover the delinquent portion of your advance account by sslary deductions.
Deductions shall not be in exceas of two=thirds of the selary payable, unless &
grogter deduction iz required to ssttle the indebtedness within one year. In
sach instance where advances are liquidated by salary deductions, a report is
wade to the Deputy lLirector Support and to the Inspector Geoeral for consider—
ation of possible action relative to the wisuse of Governuent funds,

3. It 1s requestsd that you take i.nediate steps to liquidate the delin~
quant portion of your sdvance account so that it uill be unnscessary to effact
recovery by salary deductions. If you have any yuestions regarding your
accemnt, you should contact one of the following:

8. The Adidnistrative Officer of your division.

b. Accounts Receivable Unit, Accounts Branch, Finance Division ;
Roow 2L00, wing D, Alcott Hall k
Extension

4. If an amccount and/or @ refund hes already been subuitted, please
advise the unit indiceted in paragraph 3b asbove of the action teksn and
when it occurred.
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- Chief, Finance Div. w/o att.
1 - Accts. Br. w/o att. ‘
1 - Accts., Rec. Unit/ Accts. Br. w/o att.
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